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Twentynine Palms MCAGCC -- BEQ Check-In
CBH 

1565 Fifth Street 
PO Box 6032 

Twentynine Palms, CA 92278 
         760-830-8295 760-830-6642

1.  NAME 2.  ACCOUNT 3.  ARRIVAL DATE 4.  EST DEPT DATE 5.  UNIT RUC

6.  LAST 4 7.  ROOM TYPE 8.  BLDG # 9.  FLOOR/WING 10.  ROOM/SPACE

11.  UNIT 12.  CELL PHONE 13.  PAYGRADE 14.  RESIDENT TYPE 15.  CLERK

16.  DEPARTMENT 16.  ADDRESS 17.  CITY, STATE, ZIP 18.  RUC PHONE # 19.  RESIDENT PH # 20.  ROOM PH #

Privacy Act Statement: Under the AUTHORITY of 5 U.S.C. 301, Departmental Regulations; CCO 11103.1C; G-4 
BBD 11103.1; and E.O. 9397 (SSN), this form is FOR OFFICIAL USE ONLY for the PURPOSE of providing 
adequate records for use by officials and employees of the Marine Corps in the management of bachelor housing, 
and to maintain accountability for property issued to residents and guests.  It will become part of the Registration Log 
and maintained under System of Records Notice NM11101-1.  DISCLOSURE is limited to those disclosures 
generally permitted under 5 U.S.C. 552a(b) of the Privacy Act of 1974 as a ROUTINE USE.  The records contained 
herein may specifically be disclosed outside the Department of Defense under the Department of Defense "Blanket 
Routine Uses."  Providing the information is voluntary; however failure to provide the requested information may 
result in the loss of entitlement to lodging. 
  
Financial Liability for Damages: I read, understand, and will obey the rules and regulations provided on this 

document, BEQ SOP (CCO11103.1) and in the 2006 Marine Corps Bachelor Enlisted Quarters (BEQ) Campaign Plan.  I further acknowledge that 
tampering or altering any safety or fire protection device is a criminal offense.  If the occupant willfully or negligently destroys, defaces, damages, 
impairs, or removes any part of the premises (including fixtures, facilities, and appliances) or willfully or negligently permits any person to do so, the 
occupant shall be held responsible for the damages.  If at any time during the term of this occupancy, Public Works Division (PWD) is required to make 
repairs to the facilities or its furnishings due to damages caused by abuse or negligence of the occupant or their guests, the occupant understands that 
the repairs shall be made at the occupant's expense. 
  

1.  Occupancy Use.  The occupant shall use the premises solely as a residence for themselves.  Use of these quarters for any other purpose, 
including the additional number of persons, is prohibited without prior written consent of the military member's Commanding Officer (CO) and approved 
by the Bachelor Billeting Division (BBD).  The occupant will notify their Unit's BEQ Manager whenever planned absences exceed five days.  Violations 
of the BEQ SOP (CCO 11103.1) and this document are chargeable under article 92, UCMJ. 

  
2.  Condition of Property.  The Unit's BEQ Manager or BBD Barracks Coordinator and the occupant have inspected the room, and both parties 

agree that the room is in a habitable condition.  Any discrepancy items noted shall be annotated on page 3. The Unit's BEQ Manager and/or BBD 
Barracks Coordinator are responsible for ensuring prompt resolution of the items on page 3. 

  
3.  Plumbing and Appliances.  The occupant shall keep the premises, including all plumbing fixtures, facilities, and appliances as clean and safe as 

condition permits and shall attempt to unclog and keep clear all waste pipes, drains, and water closets where possible.   At the termination of 
occupancy, the room shall be in good clean condition, normal wear and tear excepted. 

  
4.  Good Repair.  The Installation Commander shall maintain the property in good repair and habitable condition and shall be responsible for all 

repairs not due to the abuse or negligence of the occupant during occupancy.  The occupant is responsible for identifying any required repairs or 
replacement of equipment provided to the Unit BEQ Manager and/or BBD Barracks Coordinator for resolution.  The occupant shall promptly notify the 
Unit BEQ Manager and/or BBD Barracks Coordinator whenever the structure, equipment or any fixture contained therein becomes defective, broken, 
damaged, or malfunctions in any way. 

  
5.  Use and Repair of Facilities.  The occupants shall use all electrical, plumbing, sanitary, heating, ventilating, air conditioning, and other fixtures, 

facilities and appliances in or on the premises in a reasonable manner.  Any damage caused by either the occupants, or their guests beyond normal 
wear and tear is the responsibility of the occupant and shall be repaired at occupants' expense. 

  
6.  Occupant Conduct.  Occupants shall conduct themselves in a manner that will not disturb other occupants within their barracks facility. 
  
7.  Health and Safety.  The occupant shall comply with all health and safety regulations imposed by the local command.  Occupants should check 

smoke detectors at least weekly to ensure they work.  Report non-functioning smoke detectors to the Unit's BEQ Manager and/or BBD Barracks 
Coordinator immediately. 

  
8.  System Overloads.  The occupant shall not install or use any equipment that will overload any gas, water, heating, electrical, sewage, drainage, 

or air-conditioning systems of the assigned premises. 
  
9.  Insurance.  Occupants are encouraged to obtain an insurance policy which provides for protection of their personal property. 
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10.   Personally-Owned Items.  The occupant shall obtain written consent from the Unit Commander prior to the placement of any personally owned 

items within the barracks room/space.  Placement of personally owned items will not impede the traffic flow of the room nor block any egresses.  
Waterbeds are prohibited.  The room will be returned to the Unit's BEQ Manager and/or BBD Barracks Coordinator in a clean and orderly manner.  
Televisions up to 35 inches are authorized.  Larger television sets may be permitted provided they do not impede the traffic flow of the room.  Flat 
screen television sets will not be mounted on concrete masonry walls. 

  
11.  Access to Property by the Housing Managers and their Duly Designated Representatives.  Upon reasonable notice to the occupant and at 

reasonable times, the Installation Commander or a duly designated representative may enter the premises to:  (a) inspect the property, (b) make 
necessary repairs, alterations or improvements, and (c) supply necessary or agreed upon services.  If the occupants are not at home when the 
premises are to be entered, the housing representative shall have (in decreasing order of precedence) a representative from the occupants command 
or unit, a security officer, or a disinterested third party accompany them when entering the quarters. 

  
12.  Visitors.  Visitors (to include coed) are permitted.  Where rooms have two or more residents, the objection of any assigned resident of the BEQ 

room to such visits takes precedence; accordingly, the guest must leave.  Overnight guests are not permitted under any conditions.  Hosts shall always 
accompany a guest.  Guests will never be left alone in a BEQ room, BEQ building or on the BEQ premises.  Residents will ensure that all visitors to a 
BEQ are signed in and out with the Duty NCO upon their entry and exit from the BEQ.  No one under the age of 18 may visit the BEQ unless a member 
of their immediate family or a legal guardian escorts them.  If a BEQ resident qualifies in one of these categories, the resident may act as the escort.  
Visitors over the age of 18 are permitted between 0800 and 2200 Monday through Thursday and Sunday, and 0800 and 2400 on Friday and Saturday. 

  
13.  Alcohol.  No one under the age of 21 is allowed to consume, or have in their possession, alcoholic beverages when aboard the Combat Center. 

BEQ residents will be permitted to possess amounts of alcoholic beverages to allow for sensible personal consumption.  It is the duty of the residents, 
legally possessing alcohol, to ensure that no underage personnel consume alcohol. 

  
14.  Smoking.  Smoking is not authorized in BEQ rooms or common areas and is a violation of MCO 5100.28 and SECNAVINST 5100.13B. 
  
15.  Animals.  Pets of any kind are not allowed in the BEQ.  Damage caused by noncompliance will be the responsibility of the BEQ resident and 

may be cause for eviction from Government Quarters without payment of BAH own-right. 
  
16.  Inspections.  Commanding Officer's (CO), CO's representatives, BBD Barracks Coordinators, or the Unit BEQ Manager are authorized to 

inspect for the condition of the room and it's furnishings for damages and cleanliness at any time. 
  

17.  Theft:  Theft of personal or government property is against the law and will not be tolerated.  Thefts of personal or government property will be 
reported to the Unit's Chain of Command and/or BBD Barracks Coordinator and Provost Marshal Office (PMO). 

  
18.  Prohibited Items:  NO Firearms, explosives, ammunition, or pyrotechnics are authorized in BEQs.  Displaying paraphernalia from any 

organization that exposes supremacist causes; attempts to create illegal discrimination based on race, creed, color, sex, religion or national origin; 
advocates the use of force or violence; or otherwise engages in efforts to deprive individuals of their civil rights is prohibited.  The display of 
paraphernalia that advocates illegal drug use and display of pornographic material is also prohibited.  This includes X-rated video films and personal 
pictures exhibiting nude sex acts or scenes. 
  

19.  Gambling:  No form of gambling is permitted in BEQs at any time. 
  
  
  
  
  
 

21.  OCCUPANT SIGNATURE/DATE 22.  OCCUPANT NAME (PRINTED)
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ITEM BARCODE CONDITION COMMENTS
BED TWIN NEW
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LAMP NEW
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MICROWAVE NEW
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Privacy Act Statement: Under the AUTHORITY of 5 U.S.C. 301, Departmental Regulations; CCO 11103.1C; G-4 BBD 11103.1; and E.O. 9397 (SSN), this form is FOR OFFICIAL USE ONLY for the PURPOSE of providing adequate records for use by officials and employees of the Marine Corps in the management of bachelor housing, and to maintain accountability for property issued to residents and guests.  It will become part of the Registration Log and maintained under System of Records Notice NM11101-1.  DISCLOSURE is limited to those disclosures generally permitted under 5 U.S.C. 552a(b) of the Privacy Act of 1974 as a ROUTINE USE.  The records contained herein may specifically be disclosed outside the Department of Defense under the Department of Defense "Blanket Routine Uses."  Providing the information is voluntary; however failure to provide the requested information may result in the loss of entitlement to lodging.
 
Financial Liability for Damages: I read, understand, and will obey the rules and regulations provided on this 
document, BEQ SOP (CCO11103.1) and in the 2006 Marine Corps Bachelor Enlisted Quarters (BEQ) Campaign Plan.  I further acknowledge that tampering or altering any safety or fire protection device is a criminal offense.  If the occupant willfully or negligently destroys, defaces, damages, impairs, or removes any part of the premises (including fixtures, facilities, and appliances) or willfully or negligently permits any person to do so, the occupant shall be held responsible for the damages.  If at any time during the term of this occupancy, Public Works Division (PWD) is required to make repairs to the facilities or its furnishings due to damages caused by abuse or negligence of the occupant or their guests, the occupant understands that the repairs shall be made at the occupant's expense.
 
1.  Occupancy Use.  The occupant shall use the premises solely as a residence for themselves.  Use of these quarters for any other purpose, including the additional number of persons, is prohibited without prior written consent of the military member's Commanding Officer (CO) and approved by the Bachelor Billeting Division (BBD).  The occupant will notify their Unit's BEQ Manager whenever planned absences exceed five days.  Violations of the BEQ SOP (CCO 11103.1) and this document are chargeable under article 92, UCMJ.
 
2.  Condition of Property.  The Unit's BEQ Manager or BBD Barracks Coordinator and the occupant have inspected the room, and both parties agree that the room is in a habitable condition.  Any discrepancy items noted shall be annotated on page 3. The Unit's BEQ Manager and/or BBD Barracks Coordinator are responsible for ensuring prompt resolution of the items on page 3.
 
3.  Plumbing and Appliances.  The occupant shall keep the premises, including all plumbing fixtures, facilities, and appliances as clean and safe as condition permits and shall attempt to unclog and keep clear all waste pipes, drains, and water closets where possible.   At the termination of occupancy, the room shall be in good clean condition, normal wear and tear excepted.
 
4.  Good Repair.  The Installation Commander shall maintain the property in good repair and habitable condition and shall be responsible for all repairs not due to the abuse or negligence of the occupant during occupancy.  The occupant is responsible for identifying any required repairs or replacement of equipment provided to the Unit BEQ Manager and/or BBD Barracks Coordinator for resolution.  The occupant shall promptly notify the Unit BEQ Manager and/or BBD Barracks Coordinator whenever the structure, equipment or any fixture contained therein becomes defective, broken, damaged, or malfunctions in any way.
 
5.  Use and Repair of Facilities.  The occupants shall use all electrical, plumbing, sanitary, heating, ventilating, air conditioning, and other fixtures, facilities and appliances in or on the premises in a reasonable manner.  Any damage caused by either the occupants, or their guests beyond normal wear and tear is the responsibility of the occupant and shall be repaired at occupants' expense.
 
6.  Occupant Conduct.  Occupants shall conduct themselves in a manner that will not disturb other occupants within their barracks facility.
 
7.  Health and Safety.  The occupant shall comply with all health and safety regulations imposed by the local command.  Occupants should check smoke detectors at least weekly to ensure they work.  Report non-functioning smoke detectors to the Unit's BEQ Manager and/or BBD Barracks Coordinator immediately.
 
8.  System Overloads.  The occupant shall not install or use any equipment that will overload any gas, water, heating, electrical, sewage, drainage, or air-conditioning systems of the assigned premises.
 
9.  Insurance.  Occupants are encouraged to obtain an insurance policy which provides for protection of their personal property.
 
 
 
 
 
10.   Personally-Owned Items.  The occupant shall obtain written consent from the Unit Commander prior to the placement of any personally owned items within the barracks room/space.  Placement of personally owned items will not impede the traffic flow of the room nor block any egresses.  Waterbeds are prohibited.  The room will be returned to the Unit's BEQ Manager and/or BBD Barracks Coordinator in a clean and orderly manner.  Televisions up to 35 inches are authorized.  Larger television sets may be permitted provided they do not impede the traffic flow of the room.  Flat screen television sets will not be mounted on concrete masonry walls.
 
11.  Access to Property by the Housing Managers and their Duly Designated Representatives.  Upon reasonable notice to the occupant and at reasonable times, the Installation Commander or a duly designated representative may enter the premises to:  (a) inspect the property, (b) make necessary repairs, alterations or improvements, and (c) supply necessary or agreed upon services.  If the occupants are not at home when the premises are to be entered, the housing representative shall have (in decreasing order of precedence) a representative from the occupants command or unit, a security officer, or a disinterested third party accompany them when entering the quarters.
 
12.  Visitors.  Visitors (to include coed) are permitted.  Where rooms have two or more residents, the objection of any assigned resident of the BEQ room to such visits takes precedence; accordingly, the guest must leave.  Overnight guests are not permitted under any conditions.  Hosts shall always accompany a guest.  Guests will never be left alone in a BEQ room, BEQ building or on the BEQ premises.  Residents will ensure that all visitors to a BEQ are signed in and out with the Duty NCO upon their entry and exit from the BEQ.  No one under the age of 18 may visit the BEQ unless a member of their immediate family or a legal guardian escorts them.  If a BEQ resident qualifies in one of these categories, the resident may act as the escort.  Visitors over the age of 18 are permitted between 0800 and 2200 Monday through Thursday and Sunday, and 0800 and 2400 on Friday and Saturday.
 
13.  Alcohol.  No one under the age of 21 is allowed to consume, or have in their possession, alcoholic beverages when aboard the Combat Center.  BEQ residents will be permitted to possess amounts of alcoholic beverages to allow for sensible personal consumption.  It is the duty of the residents, legally possessing alcohol, to ensure that no underage personnel consume alcohol.
 
14.  Smoking.  Smoking is not authorized in BEQ rooms or common areas and is a violation of MCO 5100.28 and SECNAVINST 5100.13B.
 
15.  Animals.  Pets of any kind are not allowed in the BEQ.  Damage caused by noncompliance will be the responsibility of the BEQ resident and may be cause for eviction from Government Quarters without payment of BAH own-right.
 
16.  Inspections.  Commanding Officer's (CO), CO's representatives, BBD Barracks Coordinators, or the Unit BEQ Manager are authorized to inspect for the condition of the room and it's furnishings for damages and cleanliness at any time.
 
17.  Theft:  Theft of personal or government property is against the law and will not be tolerated.  Thefts of personal or government property will be reported to the Unit's Chain of Command and/or BBD Barracks Coordinator and Provost Marshal Office (PMO).
 
18.  Prohibited Items:  NO Firearms, explosives, ammunition, or pyrotechnics are authorized in BEQs.  Displaying paraphernalia from any organization that exposes supremacist causes; attempts to create illegal discrimination based on race, creed, color, sex, religion or national origin; advocates the use of force or violence; or otherwise engages in efforts to deprive individuals of their civil rights is prohibited.  The display of paraphernalia that advocates illegal drug use and display of pornographic material is also prohibited.  This includes X-rated video films and personal pictures exhibiting nude sex acts or scenes.
 
19.  Gambling:  No form of gambling is permitted in BEQs at any time.
 
 
 
 
 
 
21.  OCCUPANT SIGNATURE/DATE
ITEM
BARCODE
CONDITION
COMMENTS
BED TWIN
NEW
CHAIR DESK
NEW
NIGHT STAND
NEW
LAMP
NEW
WALL MODULE
NEW
ITEMS CURRENTLY ISSUED TO SPACE
ITEMS CURRENTLY ISSUED TO ROOM
ITEM
BARCODE
CONDITION
COMMENTS
TV STAND
NEW
MICROWAVE
NEW
REFRIGERATOR MEDIUM
NEW
LIVING AREA
CONDITON
ENTRY LOCK/DOOR
AREA CARPET
FLOORING
BASEBOARDS
CEILING
WALLS
LIGHT FIXTURES
WINDOWS/SCREENING
CURTAINS/BLINDS
ELECTRICAL OUTLETS
CABLE OUTLET
PHONE JACK
HVAC
VENTS
CLOSETS/WALL LOCKER
COMFORTER
BATHROOM
DOOR
SHOWER/CURTAIN
VANITY/MIRROR
TOWEL RACK
FAUCET
FLOORING/TILE
LIGHT FIXTURES
COUNTERTOP/SINK
WALLS
VENTS/EXHAUST
TOILET PAPER HOLDER
OTHER
8.0.1291.1.339988.308172
	CurrentPage: 
	PageCount: 
	Occupant's name: 
	Occupant account number: 
	Occupant arrival date: 
	Occupant estimated departure date: 
	Occupant's unit RUC: 
	Last 4 of  occupants SSN: 
	RType: 
	BldgNo: 
	FlrWing: 
	RmSp: 
	Occupant's unit: 
	Occupant's cell phone number: 
	Occupant's paygrade: 
	ResType: 
	Clerk: 
	DEPT: 
	ADDR: 
	CtyStZip: 
	RUCPh: 
	ResPh: 
	RmPh: 
	TextField8: 
	Cell2: 
	Cell4: 
	Cell1: 
	Cell3: 



